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 	WARNING 
 	Do not open / modify / edit templates in Microsoft Word, 
as it will corrupt the template tags. 
 	Medical Director templates can only be modified in Medical Director 
 
 
 
Saving templates [image: ]
 
For templates received as an email  attachment 	 
Open email -- Right click on 
	Attached file and select Save as. 	 
  
Navigate to your computer  desktop. Then click Save. 
   
   	 	OR 
[image: ]  
 
   
 For templates downloaded from 
the Internet 
Click on Download on the website you are on and save on your computer desktop as above. 

 
[image: ]Installing templates 
 
 
In Medical Director main screen or patient record, go to Tools – Letter Writer 
 
 
 
The program may be set to immediately ask which template you wish to use. Cancel this action 
 
 
Go to File 
– Modify Template 
 
Then select Blank 
Template and click 
OK 
 
 
 
 
[image: ]Go to File - Import 
 
Navigate to templates location (desktop) in the same manner as for Saving on previous page. Select the template you wish to import and then click Open. The template will appear in the word processor. 
 
 
Save the template 
Go to File - Save as Template. 
Name the template, following your practice naming protocol. Select ALL USERS. Click Save 
 Test the template to make sure it is working as expected. 
 
[bookmark: _GoBack]Congratulations! You have successfully installed a template in Medical Director. 
image7.png




image8.jpg
G |

Subject: | Referral templates
Attached: |5 1 antenatal_uittit 13 81

Referral templates for Medical Director




image9.jpg
Save Attachment.

@ Xt

y Recent | (M Documents
ERER 2 by Computer

(Goesiop | |2y Nework Places

O
deumens

w
2 Conpuser

y Netwerk
A=l

Flename: (i antenatal  viLi v

512 35 P€1[pich Text Document ~





image10.jpg
3 Medical Director 3.12.1 - [Heather Andrews]

% Fle Paten: Ede_Sunmries [QGRI Cirical Investigatons_Assessen:Resou

¢ = RuEm@ {)'(MQ(
Dermatoloay *
2Kermedy Al Demtonn N 123, To0lBox > b
. ,
eies: [SLUMINIIM FYORONID] oty
eray View Sceen cumshite
Waings: Breatfoedng options
——t Options. =
0Id seripts | Manage Communications.
ummary )
® s & 1 MDExchange
% | Dugrame Sterh Do

@ DIABEX 1000 TABLET 1.000mg




image11.jpg
A7) Edt View Insert Format Table Window

EE e YV

| Esove Crias NowFoman
T Soveas Tempate

Import
Export.

sl »

Page Setup.
Gt cri+p

Preferences.
B Close.

Send via MDEschange.




image12.jpg
User Defined | Supplied | Summaries |

D Blark Letter

47140 Check - other division
4[7)4Y0 Check - other division 2
Partenatal v112

7 Complete Record

7\ Complets Record - Female:
A\ Cycles of Care - Asthma
4\ Cycles of Care - Disbetes
AAFul History.





image7.jpg
A7) Edt View Insert Format Table Window

EE e YV

| Esove Crias NowFoman
T Soveas Tempate

Import
Export.

sl »

Page Setup.
Gt cri+p

Preferences.
B Close.

Send via MDEschange.




image80.jpg
User Defined | Supplied | Summaries |

D Blark Letter

47140 Check - other division
4[7)4Y0 Check - other division 2
Partenatal v112

7 Complete Record

7\ Complets Record - Female:
A\ Cycles of Care - Asthma
4\ Cycles of Care - Disbetes
AAFul History.





image13.jpg
[3) Medical Director 3.12.1 - [Letter Writ
A7 Edt View Insert Fomat Table Wi

‘ B D an L@
|
\

Mody Template,

| Rsave s [NowF

L Saveas Tempate, 0

Export %

sl »

Page Setup,
Gt e

Prefarences
o close

Send via MDEschange.




image1.png
?}SMARTCARE
Diagnostics




image2.png




image3.png




image4.png




image5.png




image6.png




